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| YEAR - | SEMESTER
COURSE CODE: 7TNME1C

COURSE 1 - COMMUNICATIVE ENGLISH
15 hours per Semester — 1 hour per Week

Objective

To enable each learner at the college level to communicate effectively in English both
in the spoken and in the written mode

Theory

Practice oriented course. Hence, 75:25 scheme of marking has to be followed. 75
marks for external assessment. 25 marks for internal marks assessment. Internal assessment
will be carried out by the teacher who teaches the course while the external evaluation will be
done by a group of 2 or 3 teachers who teach the course from the same college or from the
nearby colleges.
Unit | BASICS OF ENGLISH

Sentence- Clause-Phrase-Word-Morpheme. Introduction to sounds of English-stress-
intonations

Unit 11 INTRODUCTION TO LSRW SKILLS
Listening —Reading-Speaking-Writing skills
Unit 111 SPOKEN COMMUNICATION

Participating in Conversation
Preparation of Speech for shorter or longer duration

Unit IV WRITTERN COMMUNICATION-I
Note-Making-Summarizing-Paraphrasing-letter writing

Unit VvV WRITTEN COMMUNICATION-II
Introduction to preparing curriculum vitae-Creating and verifying personal and

official e-mail-Preparing notice circulars, memos and agenda for a meeting-Report writing-
Common errors in English Translation.
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ACTIVITIES

1. Arrange the conversation between the students.

2. Preparing the speeches (for example, introducing a speaker or proposing a vote of
thanks at the college function, explaining an experiment & etc.,)

Passage for note making

Passage for summarizing

Writing a paragraph on any topic(Statements and proverbs can be given)

Writing a C.V.

Writing a memo/notice/agenda/email/report

Ten sentences form Tamil to English & English to Tamil

Ten Sentences from error correction.

©oOoNO AW

RECOMMENDED BOOKS

1. “Success with Spoken English II” Dr. Saraswathi and Dr. Noorjahan kother adham
(2000), Common Wealth University books, Chennai.
2. “Teaching Spoken English and Communication Skills” Rev.Dr.Francis Soundararaj
(1995), T.R.Publication, Chennai.
3. “Developing Communication Skills,” Krishna Mohan and Meera Benerji (2002)
Macmillan India Limited.
4. 3 volumes - vowels
— Consonants
— Rhythm and Intonation prepared by Ciefc and
published by Oxford University Press, Chennai.
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PART IV (1) - (C)

NON - MAJOR ELECTIVE - COURSE I

I YEAR - 111 SEMESTER
COURSE CODE: 7TNMES3C

COURSE Il - EFFECTIVE EMPLOYABILITY SKILLS

Unit | Curriculum Vitae & Facing the Interview

Applying for jobs, Preparing the curriculum Different formats vita, Facing the
interviews, Frequently Asked Questions (FAQS).

Unit 11 Interpersonal Communication

One to one Communication
One to group Communication

Unit 11 Group Discussion

Listening, Ice-breaking, Leader — Member Moderates his role responsibility, Conflict,
Management, Consensus, Steps involved

Unit IV Team Work

Quialities Selection constant & comfort, Orientation Review Tea, Review of the team
work

Unit vV Motivation
Leadership & Motivation, Behaviour, Motives Managerial Skills
Books for Reference:

1. E.H.McGrath, S.J., “Basic Managerial Skills For All”, Prentice-Hall of India Private
Limited, New Delhi 110 001. ISBN-0-87692-498-4.

2. D.K.Sarma, “You & Your Career”, Wheeler Publishing, 755, Anna Salai, Chennai

600002. ISBN 81-7544-170-4. -1999

Indian Jaycees, “Skills” Series, published by Indian Jaycees.

S.P.Sachdeva, “Interview In A Nutshell”, Sudha Publications (P) Ltd., B-5, Prabhat

Kiran, Rajendra Place, New Delhi 110 008.
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